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INTRODUCTION 
This Learner Guide is based on the National Unit of Competency CPCCWHS1001 Prepare to work 
safely in the construction industry. 
 
This unit of competency specifies the outcomes required to undertake Work Health and Safety 
(WHS) induction training within the construction industry. It requires the ability to demonstrate 
personal awareness of WHS legislative requirements, and the basic principles of risk management 
and prevention of injury and illness in the construction industry. Licensing requirements will apply 
to this unit of competency depending on the regulatory requirements of each jurisdiction. 
 
This unit of competency supports the attainment of the basic WHS knowledge required prior to 
undertaking designated work tasks within any of the sectors within the construction industry. The 
unit relates directly to the general induction training program specified by the National Code of 
Practice for Induction Training for Construction Work (ASCC 2006). 

COURSE OVERVIEW 
This course offers the general WHS induction information you require to work on a construction site 
in Australia. 

The course covers: 

 Work Health & Safety Legislative framework 
 Hazards and Risks 
 Construction Industry knowledge 
 Accidents and incidents 
 Site safety 

After completing this course participants will have a basic knowledge of WHS legislative 
requirements, particularly as they pertain to your roles and responsibilities as a professional 
involved in the construction industry. Participants will also have a good understanding of the main 
hazards in the construction industry and the common principles of risk control. 

QUALIFICATIONS AND RECOGNITION  
Upon successful completion of this course participants will be eligible to be assessed for a National 
WHS Induction White Card.  
 

ASSESSMENT 
Assessment will be conducted during the course via written and multiple choice in-class questions. 
An open book verbal questioning and PPE demonstration will be completed at the end of the 
course.    
 
 
 

IMPORTANT! 

 

Refer to your assessment document whenever you see this 
symbol 
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CHAPTER 1 – HEALTH AND SAFETY LEGISLATIVE REQUIREMENTS 

 

WHS ACTS, REGULATIONS, CODES OF PRACTICE AND DUTY OF CARE  
WHS Legislation is defined as laws and guidelines to help keep your workplace healthy and safe.  
Work health and safety requirements related to working in the construction industry include; 
 

 

Acts Overriding laws to protect the health, safety and welfare of 
people at work (includes compensation, dangerous goods and 
environmental Acts) 

Regulations  
 

Laws that support the Acts and meet specific workplace 
situations (Construction Work, heights work, noise, asbestos 
etc.) 

Codes of Practice  Practical instructions on how to meet the terms of specific work 
duties. 

Duty Of Care 
 

The WHS laws require both the worker and business owner to 
do everything that is reasonably practicable to protect yourself 
and others from harm in the workplace. The term duty of care 
means to act in a way that does not put others at risk of 
potential harm. 

 
It is important that you are familiar with the WHS laws in NSW.  The Regulator (SafeWork NSW) has 
a WHS web site with links to the WHS Act and Regulations.  
 
The following WHS Requirements will affect the way that you work in the construction industry:  

 Australian Standards 
 Construction Industry HS Standards and Guidelines 
 Duty of Care 
 Requirements for Health and Safety Representatives, 

Committees and Supervisors 
 Licenses, Tickets or Certificates of Competency 
 National safety standards 
 WHS and Welfare Acts and regulations 
 Safety Codes of Practice. 

Talk to your WHS supervisor/representative or SafeWork NSW 
advisor if you have any questions about legislative 
requirements. 
 

ACTS 
Each state and territory of Australia has its own Health and Safety Acts that provide the overriding 
key principals relating to work place safety and health. These laws are enforceable and can attract 
large fines, prosecutions and even jail terms if breached. The Acts contain the basic duty of care 
requirements which describe the expectations that are to be followed in regards to health and 
safety while at work. 
 
NSW  WHS Act 2011 

 WHS Regulations 2011 
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DUTY OF CARE 
 

 

The Work Health and Safety Acts and Regulations require both you and your business 
owner to do everything that is reasonably practicable to protect yourself and others 
from harm in the workplace. The term duty of care means to act in a way that does not 
put others at risk of potential harm. 

 
Duty of care applies to; 
 
  the company running the construction site 

 the site manager 

 workers engaged in work on a construction site 
 

 

In relation to workplace safety, the business owners have a right to; 
 

  request workers follow policies and procedures that relate to workplace safety 

 request that workers use safety equipment provided 

 expect workers to take reasonable care to avoid harming themselves or others. 
 

 
In relation to workplace safety, business owners have a responsibility to; 
  consult with workers on safety-related issues 

 provide safe equipment and systems of work 

 provide a safe and healthy workplace 
 

 
Under WHS legislation workers have the right to; 
 
  be shown how to work safely 

 speak up about any safety concerns 

 adequate facilities and amenities including first aid equipment. 
 

 
Workers also have the responsibility to; 
 
  take reasonable care to avoid harming themselves or others 

 ensure they are fit and well to attend work 

 report any unsafe situations and hazards to their immediate supervisor 
 

 
A worker can meet their responsibility by:  

 working safely and using personal protective equipment for the work type 

 not deliberately endangering yourself or others 

 not misusing anything provided for WHS 

 adhering to the company’s work practices and Code of Practice 

 adhering to legislative requirements 
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REGULATIONS 
 

The Work Health and Safety Regulations in NSW are laws relating to specific workplace situations 
and tasks that must be obeyed. Breaches of these regulations may also result in fines/prosecutions.  
 
Typically, regulations applicable to construction work cover activities including: 

 Construction work 

 High risk work 

 Registrable plant and registrable plant design 

 Prescribed activities such as demolition work and asbestos removal 

 Injuries, illness and dangerous events 

 Noise 

 Hazardous substances 

 Confined spaces 
 
The Regulations also describe what is considered construction work and then requires you to have a 
basic knowledge of health and safety requirements of construction work (the White Card). The 
Regulations also state that you must get a site specific induction when you start each construction 
job and describes what is considered High Risk Work and the need to be licensed to carry out this 
type of work. These are legal requirements. 

 

CODES OF PRACTICE 

Codes of Practice provide practical guidance on how to meet the obligations set out in the WHS Act 
and the WHS Regulations. Codes of Practice aim to provide easy to understand information on how 
to comply with the act in certain situations. 

 In NSW, Codes of Practice relative to construction work include: 

 Abrasive blasting 

 Confined spaces 

 Construction work 

 Demolition work 

 Excavation work 

 First aid in the workplace 

 Hazardous manual tasks 

 How to manage and control 
asbestos in the workplace 

 How to manage work health and 
safety risks 

 How to safely remove asbestos 

 Labelling of workplace hazardous 
chemicals  

 

 Managing electrical risks in the 
workplace 

 Managing noise and preventing hearing 
loss at work 

 Managing risks of hazardous chemicals 
in the workplace  

 Managing the risk of falls at workplace 

 Managing the risks of plant in the 
workplace 

 Managing the work environment and 
facilities 

 Preventing falls in housing construction 

 Safe design of structures 

 Spray painting and powder coating 

 Welding processes 

 Work health and safety consultation, 
coordination and cooperation 
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GOVERNING BODIES 

Each state and territory has a governmental department that oversees that the Acts and 
Regulations as well as general workplace health and safety process are being followed. They have 
the power to enter work sites at any time, ask for documents, take interviews and even take away 
plant, equipment and samples as evidence. They also have a range of information that is available 
to employers and workers relating to health, safety and compensation. 

You will be able to freely download copies of your states Acts, regulations and codes of practice 
from the Regulator.  

NSW Government Workplace Health & Safety web sites for reference: 

SafeWork NSW Website: www.safework.nsw.gov.au     
Email: contact@safework.nsw.gov.au 

Telephone: 131 050 
 

WORKPLACE HEALTH & SAFETY INSPECTORS 
Workplace health & safety inspectors are persons appointed by the SafeWork NSW to administer its 
HS policies and procedures; to monitor safety in the workplace and to investigate incidents and 
accidents in the workplace. Inspectors must produce photo ID and must inform the owner of a 
workplace the reason for the visit. An inspector may: 

 search a workplace 

 inspect, measure, test or photograph anything at a workplace 

 take samples 

 copy documents 

 investigate the circumstances and causes of workplace incidents and accidents 

 expect reasonable assistance from all involved 
 

SAFE WORK PRACTICES 
 

Safe Work Practices are the actions that you take while at work to minimise the chance of causing 
harm to yourself, others or equipment.  
It is your responsibility to make sure that you work in a safe way to avoid accidents.  
 

 

To help create a safe workplace, you should; 
 

 follow safety procedures 

 maintain awareness of safety procedures 

 follow any reasonable and lawful directions given by your supervisor. 
 
Safe work Practices are discussed below. 
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ACCESS TO SITE AMENITIES 
 

 

There should be toilets, shelter, dining rooms, drinking water, personal storage and 
washing facilities offered to workers while on site. 
It is your responsibility to make sure you leave the amenities in a clean and hygienic 
manner. This can be achieved by making sure you; 

 clean up after yourself and use rubbish bins provided 

 report unclean, unhygienic or damaged amenities to management 

 treat amenities with consideration of others. 
 

 
Drink plenty of water during the day to keep yourself hydrated, especially if you are working outside 
in the sun. Dehydration can cause fatigue and make it harder for you to concentrate.  
 

 
 

DRUGS AND ALCOHOL AT WORK 
Drugs and alcohol can affect your ability to concentrate and work safely. You are a danger to 
yourself and to those around you when working under the influence of drugs and alcohol. 
The Australian Building Code 2016 requires that a building employer or contractor has a work 
health safety and rehabilitation (WHS&R) management system to show the way in which drug and 
alcohol issues in the workplace will be managed to ensure that no person performing building work 
on site does so under the influence of alcohol or other drugs.  
 
To comply with these requirements it is expected workers; 

 

 Do not use alcohol or drugs at work 

 Do not take alcohol or drugs that impact your ability to perform tasks safely at 
work 

 Manage and report on pharmaceutical medication that may impact your ability 
to carry out work safely 
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SAFE USE OF PLANT AND EQUIPMENT INCLUDING LICENCING AND 
REFRESHER TRAINING 
 

The WHS Regulations require that some jobs require 
additional training or licenses.  
For example: 

  Driving a Forklift  

  Scaffolding over 4 metres  

  Dogging 

  Rigging 

  Hoist and crane operation 

  Using earthmoving equipment 

  Handling hazardous substances 

  Working in confined spaces 
 

WEARING PERSONAL PROTECTIVE 
EQUIPMENT AND CLOTHING 
Personal Protective Equipment (PPE) and Personal Protective Clothing (PPC) can help to reduce the 
effects or chance of being hurt.  
PPE includes: 

  Hard hats 

  Ear muffs 

  Safety goggles 

  Boots 

  Gloves 

  Hi-vis clothing 

  Respiratory equipment 

  Aprons 

  Arm Guards 

  UV protective clothing and sunscreen  
 

MAKE SURE THAT YOU HAVE THE MINIMUM PPE REQUIRED AT ALL TIMES. 
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HOUSEKEEPING 
 

 

You are expected to keep your work area clean to help prevent slip trip falls incidents as 
well as creating fire and biological hazards. You can achieve this by; 

 maintaining a tidy work area by cleaning and tidying as you work 

 disposing of rubbish appropriately and 

 ensuring that exits are clear of rubbish and debris. 
 

 

  
 
 

STORE MATERIALS AND EQUIPMENT PROPERLY 
 

Make sure all equipment and materials you use are stored properly and safely. Stack materials 
neatly so that they don’t fall out on the next person who tries to get to them. Make sure all 
equipment is stored according to the manufacturer’s instructions.  
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CORRECT STORAGE AND REMOVAL OF RUBBISH 
 

Dispose of any large rubbish properly without impacting negatively on the environment. Make sure 
all materials are collected and removed properly. Particular attention should be paid to disposing of 
asbestos, lead products and other hazardous materials. 
 

 
 

SMOKING ON SITE 
 

 

Smoking around flammable or combustible materials is extremely dangerous and 
for this reason smoking on site is usually prohibited. If you do smoke at work you 
should; 

 extinguish cigarettes to prevent a fire hazard 

 smoke only in designated areas 

 dispose of cigarette butts appropriately.  
 

  
 

PREVENT BULLYING AND HARASSMENT 
 

 

Bullying is a criminal act and is not tolerated in any workplace. If you are being 
bullied, or see somebody else being bullied you must report this behaviour to the 
supervisor immediately. 
 

 
 

For more information, you can contact the Fair Work Commission, which is Australia’s workplace 
relations tribunal, on phone number 1300 799 675. 
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HIGH RISK LICENCES 
 

 

All states and territories require a worker to have the appropriate skills and knowledge 
to perform specific high risk work. These particular activites are listed in the Regulations 
and can include: 

 Crane operators 

 Personnel and materials hoist operators 

 Scaffolders 

 Doggers 

 Riggers 

 Fork lift and reach stacking operators 
 

Crane and Hoist Operations  
A crane refers to an appliance intended for raising and lowering a load and moving it horizontally 
but does not include industrial lift-trucks, earthmoving machinery, amusement structures, tractors, 
industrial robots or lifts. 
 
A hoist refers to an appliance intended for raising or lowering a load or people and includes a mast 
climbing work platform, a personnel and materials hoist, a slip form or jump form, but does not 
include a lift. 
 
Typical licences for crane and hoist operation include; 

 Tower crane operation licence 

 Self-erecting tower crane operation licence 

 Derrick crane operation licence 

 Portal boom crane operation licence 

 Bridge and gantry crane operation licence 

 Vehicle loading crane operation licence 

 Non-slewing mobile crane operation licence  

 Slewing mobile crane operation licence (up to 20 tonnes) 

 Slewing mobile crane operation licence (up to 60 tonnes) 

 Slewing mobile crane operation licence (up to 100 tonnes) 

 Slewing mobile crane operation licence (open/over 100 tonnes) 

 Boom-type elevating work platform operation licence 

 Materials hoist (cantilever platform) operation licence 

 Hoist (personnel and materials) operation licence 

 Winder operation licence 

 Concrete placing boom operation licence 
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Scaffolding, Dogging and Rigging Operations  
Scaffolding relates to the erection, alteration or dismantling of a temporary structure, specifically 
erected to support platforms, from which the structure is such that a person or object could fall 
from the structure. 
 
Dogging relates to the application of slinging techniques, including the selection or inspection of 
lifting gear, or the directing of a crane or hoist operator in the movement of a load when the load is 
out of the operator's view. 
 
Rigging relates to the use of mechanical loadshifting equipment and associated gear to move, place 
or secure a load including plant, equipment or members of a building or structure and to ensure the 
stability of those members and for the setting up and dismantling of cranes and hoists, but does not 
include the setting up of a crane or hoist which only requires the positioning of integral outriggers 
or stabilisers. 
 
Typical licences for scafolding, dogging and rigging can include: 

 Basic scaffolding licence 

 Intermediate scaffolding licence 

 Advanced scaffolding licence 

 Dogging licence 

 Basic rigging licence 

 Intermediate rigging licence 

 Advanced rigging licence 
 
Load shifting equipment operations 
A fork-lift truck means a powered industrial truck equipped with a mast and an elevating load 
carriage to which is attached a pair of fork arms or other loadholding attachment, including a truck 
on which the operator is raised with the attachment for order-picking, but does not include a 
pedestrian operated industrial truck. 
 
Typical licences for load shifting equipment operations can include: 

 Fork-lift truck operation licence 

 Order-picking fork-lift truck operation licence 
 
Boilers Turbines and Steam Engines Operations 
Typical licences for boiler operations can include: 

 Standard boiler operation licence 

 Advanced boiler operation licence  

 Turbine operation licence  

 Reciprocating steam engine operation licence 
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Recognition of Licences in other States of Australia 
All states and territories assess licences for high risk work following national uniform procedures. 
This means that if you achieve recognition for a licence in one state it is recognised in other states 
as well. 
For example, if a Worker has been issued with a certificate for operating a forklift in Victoria this 
will be recognised by the State of NSW and the operator will not need to apply to SafeWork NSW 
for a new licence.   
 
Other dangerous work 
There are many other dangerous work activities on construction sites though not requiring a high 
risk licence require the employer to take stringent measures such as the use of permits, required 
safety assessments and applying additional controls to ensure the health and safety of employees 
before the task is carried out. These may include but are not limited to: 

 Confined space entry permits 

 Working at heights platforms and harnesses 

 Demolition work registration 

 Handling Dangerous Goods assessments 

 Excavation work - obtain current underground information prior to works 
 
You should STOP WORK IMMEDIATELY and talk to a supervisor any time you feel unsafe before 
starting construction work. 
 
Stay in the Loop! 
It is very important that construction workers maintain their knowledge of workplace health and 
safety requirements and remain in the loop as to any changes that may have occurred. Below are a 
list of contacts that can help in this regard. 
 

 Construction, Forestry, Mining and Energy Union news 
http://www.cfmeu.asn.au/ 
 

 Master Builders Association of NSW 
             www.mbansw.asn.au/  
 
 

CHAPTER 2 - IDENTIFY CONSTRUCTION HAZARDS AND CONTROL MEASURES 
 
 

HAZARDS AND RISKS  

 

A HAZARD is any situation or thing that can cause harm to a person 
  
A RISK is the possibility that harm might occur when a person is exposed to a hazard. 
 

We will need to recognise where are the hazards associated with construction work and what may 
be the damage that is caused if that situation is not controlled. If you can remove or at least control 
a HAZARD you can reduce the RISK involved.  
 
This is known as RISK MANAGEMENT  
 
 
 

http://www.cfmeu.asn.au/
http://www.mbansw.asn.au/
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RISK MANAGEMENT 
Risk management is the process of reducing or managing the risks when working with or with a 
hazard or in a hazardous situation. 

 

Risk management is made up of the following stages: 
1. Hazard identification 
2. Risk assessment 
3. Consulting and reporting 
4. Controlling the risk 
5. Review. 

 

1. HAZARD IDENTIFICATION 
Checking for hazards is the first step in Risk Management. If you don’t identify the hazards you 
can’t control them! 
 
Walk all around the work area and check:  
 

UP HIGH  
Obstructions, Powerlines, Trees, Scaffolding, 
Cranes, Weather conditions 
 
EYE LEVEL  
Other workers, Equipment, Machines, 
Hazardous Materials, Obstructions, Lighting, 
Noise 
 
DOWN LOW  
Surface condition, spills, rubbish, trip hazards 
and weight-bearing ability  
 
You can also check records of injuries and 
incidents, safety tags or talk to other workers.  

 
Make a note of any hazard you identify in the 
area and report it to your HS 
representative/supervisor. Remember, a 
hazard can also be a situation so keep an eye 
on how the people around you are working 
too! 
 

 
Hazard Identification Techniques 
There are many ways that hazards can be identified within the work area. These can include but 
are not limited to: 
• Workplace walkthroughs and Inspections 
• Surveys/questionnaires/discussion forums/Interviews 
• Checklists 
• Incident reports & records 
• SDSs/ SWMS/JSA/ Take Fives 
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COMMON CONSTRUCTION HAZARDS INCLUDE: 
 

 

Hazard  Risk to Workers 

Asbestos Fine particles of dust containing fibres which can cause 
serious illness when inhaled. 

Confined spaces Lack of oxygen, explosion, engulfment or airborne 
contaminants. 

Power lines, cords and 
equipment 

Electrical shock or electrocution. 

Dust Respiratory issues, throat, eyes and nose irritation. 

Falling objects Head injuries. 

Hazardous substances and 
dangerous goods 

Respiratory illnesses, skin and eye irritations, and fire and 
explosion-related injuries. 

Hot and cold work 
environments 

Discomfort, fatigue and heat or cold related illnesses. 

Excavations and trenches, 
including underground 
services 

Being trapped by soil or debris. 

Manual handling Physical injuries from lifting such as back pain. 

Noise Temporary or permanent hearing loss. 

Plant and equipment 
operation 

Injury due to entanglement, falling, crushing, trapping, 
cutting, puncturing, shearing, 
abrasion or tearing. 

Traffic and mobile plant Being hit by a moving vehicle, crush injuries and impact 
injuries. 

Unplanned collapse Crush injuries, or being trapped. 

Ultraviolet radiation Sunburn, skin damage, heat stroke, skin conditions and 
illnesses resulting from exposure 
to UV radiation. 

 Working at heights, including 
scaffolding 

Head injuries, broken bones and fatalities from falling. 

 
Each worksite has its own specific hazards. A site induction needs to inform you if any of these 
hazards exist on site. Some of these hazards can be removed through staff training, better 
equipment and safe work methods. Talk to the OHS supervisor for more information. 
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2. RISK ASSESSMENT 
 

Risk analysis is made up of 3 factors: 

  Likelihood 

  Consequence 

 Risk level (the combination of probability and consequence) 
Using a table similar to the one shown here you can assess how high the risk is, and how soon you 
must act to remove or control the hazard. 
 

 
 
Risk rating 
The aim of the risk rating is to; 

 Identify which risks need to be attended to first (order of priority) 

 Improve decision making 

 Help with risk evaluation 
 
The purpose of risk assessment is to assist in making decisions, based on the outcomes of risk 
analysis, about which risks need treatment and the priority for treatment implementation. 
 

 Extreme 

  

 EX 
STOP WORK IMMEDIATELY! Immediate action is required 

 High 

  

 H Work may have to be stopped. Report Immediately to WHS Manager. Urgent action 
required. 

 Medium 

  

 M Further risk control measures may be required. Implement in a timely way while work 
continues. 

 Low 

  

 L 
Work may continue. Manage by routine procedures 

 
Risks will be categorised from very high to low based on the outcomes from the risk analysis. 
Management will then stipulate what are the required actions to be taken for each risk. Obviously, 
all risks that receive a very high rating will need to be dealt with first. Most construction sites will 
stipulate that workers are to stop work immediately if they trigger a very high rating and that 
controls or “treatments” need to be put in place to bring the risk to a safer level. 
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3. CONSULTATION AND REPORTING 
Consultation is a major component of risk management. Consultation; 

 

 Is a legal requirement; employers must consult with workers about safety  

 Helps to identify hazards and risks in the workplace 

 And provides a way for workers to speak up about any safety concerns.  
 

Worksites must consulate with workers during all stages of the risk management process to help 
identify and control hazards and also review that risk management processes are being 
implemented correctly. 
 

HAZARD REPORTING 
It must be remembered that employers have a duty of care to provide a safe and healthy working 
environment and that employees have a duty of care to make sure they work safely and co-operate 
with the employer’s endeavours. This includes reporting hazards if you see them and not working if 
you know the situation to be unsafe. Hazards should be reported IMMEDIATELY they have been 
identified. Reporting should be to: 

 

 Other workers 

 Site supervisor 

 HSR 

 Project manager 
 

4. CONTROLLING THE RISK 
 

 

The Hierarchy of Hazard Control is the name given to a range of control methods used to 
eliminate or control hazards in the workplace. The Hierarchy has 6 levels:  
 

 

1. Elimination  

This is the best kind of hazard control. Eliminating or removing the hazard completely 
reduces any risk connected to it. An example of eliminating a hazard would be 
removing dangerous materials from the site.  

2. Substitution  

This is where you swap a dangerous work method or situation for one that is less 
dangerous. An example of this would be to substitute hazardous chemicals, & use safer 
alternatives instead. 

3. Isolation  
This is where you isolate the hazard.  An example of this is fencing-off an area or 
restricting access to the hazard  

4. Engineering  
This is where you use an engineering or mechanical method of doing the job. Some 
examples include using a piece of equipment to move a load instead of moving it by 
hand, installing ventilation, or putting guards on machines. 

5. 
Administrative  

This is where site rules and policies attempt to control a hazard. It can include using of 
safe work method statements, providing inductions and training sessions, setting 
specific break times and frequent rotations for repetitive work, or using signage to 
warn of hazards. 

6. Personal 
Protective 
Equipment  

This is your last line of defence and must be used with other hazard control methods. 
PPE includes any safety equipment worn on your body. Workplaces often have 
mandatory PPE requirements to go on site. 
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5. REVIEW 

 

Risk management activities should be reviewed for their effectiveness. Identification 
techniques could be outdated or the risk matrix and assessment process could be 
incomplete. There may be difficulties with the chosen control methods or consultation 
and reporting could not be effective. 
Review should take place when: 
• an accident or incident occurs 
• the work environment has changed 
• the control is shown to be ineffective 
• periodically after the control has been implemented. 
 

 
Example: 

 

Construction workers are to complete a job task on a 
second level of a building. After an inspection, it is noted 
that the floor has no edge protection and workers have 
also not been provided with lanyards or harnesses 
(Hazard identification).  A risk analysis of this job task 
using the risk matrix has delivered a likelihood reading of 
B - Likely that someone will eventually fall if work 
continues under these circumstances. The consequence 
rating for a fall from this height would be 5 – Severe 
resulting in death or permanent disability (Risk Analysis). 
The risk rating for this job task is VERY HIGH and workers 
have all stopped work to discuss with management 
(Consultation) the best possible solutions before work 
can continue (Risk Evaluation). It has been decided that 
suitable edge protection will be erected before work can 
commence (Risk Treatment). Workers have been working 
for a period of 24 hours on the second floor now that 
edge protection is in place. Management and supervisors 
have met with workers to discuss if the controls for this 
task are working and suitable. They have recorded their 
findings into a meeting report (Review).  

 

Let’s look at an example of a Risk Assessment Form and how this information would be reported. 
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RISK ASSESSMENT FORM 

Company Name XYZ Pty Ltd Form Completed By  Joe Smith 

Site Address and Phone 
Number 

Smith St, City, 1345 6789 Date of Inspection 30/6/17 

 

Hazard Risks Likelihood Consequence Risk Rating Controls 

What are the dangers? What damage can be 
done? 

What is the 
likelihood level? 

What is the 
consequence level? 

What is the risk level? What typical controls could be implemented? 

Fall from height Death or permanent 
disability 

B = Likely 5 = Severe VH = Very High Edge protection 
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PERSONAL PROTECTIVE EQUIPMENT [PPE]  
Personal protective equipment (PPE) is anything used or worn by a person to minimise risk to the 
person’s health or safety and includes a wide range of clothing and safety equipment. 
PPE is one of the least effective ways of controlling risks and should only be used: 

 when there are no other practical control measures available (as a last resort) 

 as an interim measure until a more effective way of controlling the risk can be used, or 

 to supplement higher level control measures (as a back-up) 
 
The standard of personal protective equipment used at a workplace must: 

 be selected to minimise risk to health and safety 

 be suitable for the nature of the work and any hazard associated with the work 

 be a suitable size and fit and reasonably comfortable for the person wearing it 

 be maintained, repaired, replaced so it continues to minimise risk  

 used properly in accordance with the manufacturer’s instructions  

 not interfere with any medical conditions of the worker using the PPE 

 be provided by the employer/principle contractor 
 
When choosing the right personal protective equipment (PPE) for the job the selection processes 
must include consultation with users and their representatives and should also include: 
 

 a detailed evaluation of the risk and performance requirements for the PPE 

 compatibility of PPE items where more than one type of PPE is required (for example ear 
muffs with a hard hat) 

 consultation with the supplier to ensure PPE is suitable for the work and workplace conditions 

 using the PPE that complies with the relevant Australian Standard or equivalent standard 
 
Employers must ensure: 

 workers are instructed and trained in how to use, maintain and store the PPE 

 appropriate signs are used to remind workers where PPE must be worn, and 

 periodic assessments are carried out to ensure PPE is used properly and is effective 
 
When PPE is used at work, you must remember that: 

 wearing PPE may adversely affect the performance of tasks being undertaken  
(e.g. restricting vision or mobility) 

 PPE may be uncomfortable to wear and some workers may not be able to wear it  
(e.g. workers who are allergic to latex cannot wear rubber gloves) 

 ongoing supervision is required to ensure the PPE is being used correctly 

 PPE may create new hazards (for example some items of PPE can hinder the body’s natural 
cooling mechanisms by preventing evaporation of perspiration) 

 
A worker who is provided with personal protective equipment (PPE) by their employer must: 

 use or wear the PPE in accordance with any information, training or reasonable instruction 
provided by the employer, so far as they are reasonably able 

 not intentionally misuse or damage the PPE 

 advise the employer of any damage, defect or need to clean or decontaminate any of the PPE 
they are aware of 

 consult with their manager if the PPE is uncomfortable or does not fit properly 
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PPE CHART 

Depending on the job you do, you may have to wear any of the following:  
 

SIGN PURPOSE TYPE OF WORK SIGN PURPOSE TYPE OF WORK 

 

Hi Vis Clothing 
Increases visibility. 

Working around moving 
equipment or motor 
vehicles. 

 

Safety Gloves 
Protects the hands and fingers 

Welding, demolition work, 
rubbish removal, working 
with sharp objects. 

 

Hearing Protectors 
Protects the ears and 
hearing. 

Working with loud 
equipment such as circular 
saws or jackhammers, 
working near plant and 
machinery.  

Safety Helmet 
Protects the head. 

Working on demolition 
projects or building sites 
with multiple levels. 

 

Eye Protection 
Protects the eyes and 
vision. 

Working with stone, drilling 
or 
sawing. 

 

Harness 
Help prevent serious injury 
from 
falls from heights. 

Roofing work, tree removal 
work, cleaning windows and 
gutters, when working in a 
Elevated Work Platform. 

 

Safety Footwear 
Protects the feet and 
toes. 

Demolition work, working 
with 
machinery, construction 
sites. 

 

Respiratory Protection 
Protects lungs and respiratory 
organs. 

Working with silica 
(concrete dust), painting or 
staining, working with 
asbestos. 

 

UV Protection 
Protects against sun 
burn and skin 
complications 
resulting from 
exposure to the sun. 

Working on open air building 
sites, concreting, 
landscaping, work on a roof. 

 

Breathing Apparatus 
Provides adequate oxygen in 
low or no oxygen 
environments 

Confined space entry, 
working around gases, 
chemicals 
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CHAPTER 3 – HS COMMUNICATION AND REPORTING 
 

HS CONSULTATION 

 

Consulting is important in providing a safe and healthy workplace because; 

 It helps to identify hazards and risks in the workplace 

 It is a legal requirement; employers must consult with workers about safety  

 It provides a way for workers to speak up about any safety concerns. 
 

 
It is important that you are able to get access to, and contribute to HS information in the workplace. 
HS information can be raised through:  

  Discussions with HS representatives 

  HS meetings 

  HS notices, newsletters, bulletins and   correspondence 

  HS participative arrangements 

  Processes for raising HS issues 

  Toolbox talks 

  Workplace consultation relating to HS issues and changes.  
 

 
HS INFORMATION AND DOCUMENTATION 

 

HS information and documentation must be made available to 
you. Documentation could include:  

  Job safety analyses (See Appendix A) 

  Safe work method statements (See Appendix B) 

  Safety data sheets (See Appendix C) 

  Accident and incident reports 

  Acts and Regulations 

  Australian Standards 

  Codes of Practice/Compliance Codes 

  Construction management plans 

  Emergency Management Plan 

  Evacuation plans 

  Guidance notes 

  Labels  

  Registers for reporting hazards, incidents and   
 injuries 

  Reports of near misses and dangerous occurrences 

  Risk assessments 

  Safety meeting minutes 
  Site safety inspection reports.  
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WHS PERSONNEL 
There are a number of different people that you can talk to about various HS issues:  

 Your supervisor or manager (where there are no designated HS people)  
 

 Your WHS representative - a worker elected by their co-workers to be H&S representative 
for the workplace. HSRs facilitate the flow of information about health and safety between 
the employer or business owner and the workers. 
 

 Your WHS Supervisors are trained persons with a certificate of authority and are expected 
to take reasonable steps to ensure the safety of their workers and initiate health and safety 
activities on site.  
Some of the Safety Supervisors roles include: 

 Monitor workplace and work practices 

 Carry out risk assessments and implement controls for workplace hazards 

 Provide training for workers (e.g. inductions) 

 Investigate incidents, hazards and accidents in the workplace 

 Provide advice to employers and employees 

 Carry out inspections and safety audits 

 Monitor and review hazard control methods 
 

 Your workplace WHS committee is a group of people who meet at least every 3 months to 
discuss safety matters to improve safety on site. At least half the members must be workers 
not nominated by the employer or principal contractor. 

      The primary function of the HS Committee is to: 

 Aid co-operation between business owner/principal contractor and workers to 
develop and implement safe work practices 

 Discuss HS issues raised and provide feedback to workers and management 
(newsletters, posters, toolbox talks, safety bulletins) 

 Develop strategies to manage and monitor safety 
 

 Emergency services staff 

 First aid officers (description on page 27)  
 
 

  

Health and Safety Representative 
 

It is important that you know who your HS representative is.  
They have been elected by the workgroup to represent them and raise 
your views, interests and concerns to an HS committee.  
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WORKPLACE SAFETY SIGNAGE  

 

Health and safety laws require that people on or near construction sites are warned of 
all hazardous activities taking place. The requirement for safety signs are covered in AS 
1319-1994 Safety Signs. Before any construction work begins, builders must ensure that 
an adequate number of general safety signs, depending on the size and complexity of 
the job site, are erected at the workplace. 

 

 

 

 
 

Danger Signs 
 
Signs warning of a particular 
hazard or hazardous 
condition 
that is likely to be life-
threatening. 

Warning Signs 
 
Signs warning of a 
situation which is 
likely to be hazardous 
but not likely to be 
life-threatening. 

Prohibition Signs  
 
Signs that indicate 
that an action or 
activity is not 
permitted. 

Mandatory Signs 
 
Signs that indicate 
that an instruction 
must be carried out. 

 

 

  

Emergency Signs  
 
Signs indicating the location 
of, or directions to, 
emergency related facilities 
such as exits, safety 
equipment or first aid 
facilities.  

Fire Signs 
 
Signs advising the 
location of fire alarms 
and fire-fighting 
facilities. 

Out-of-service tags. 
 
The purpose of these 
tags is to inform 
workers that 
equipment is 
inoperable for use. 
These tags will be 
replaced when 
equipment has been 
serviced. 
 

Danger tags. 
 
The purpose of these 
tags is to inform 
workers that the 
area/equipment is 
dangerous and must 
not be entered or 
used under any 
circumstances.  
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SIGNS – COLOUR CODES  

 

Construction signs can be grouped into four main colour categories. Red, Yellow, Blue and Green.  

 
COLOUR PURPOSE MEANING EXAMPLE INSTRUCTION & 

INFORMATION  

RED 

Prohibition 
Danger signs 

 
(NOTE: Fire Signs 

excluded from this 
group) 

DO NOT. 
 
 

 

Dangerous Construction 
Zone ahead do not enter 

unless authorised 

YELLOW/AMBER 

Warning Signs BE AWARE. 
 
 

 

Electricity Present 

BLUE 

Mandatory MUST DO. 
 
 

 

Hard Hat must be worn 

 
GREEN 

 
 

Emergency Signs 
 
 

INFORMATION. 
 

(NOTE: Fire signs can 
be included as 

information signs) 
 

First Aid attention or kit 
available here 
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CHAPTER 4 – HS INCIDENT RESPONSE 
 

WORKPLACE EMERGENCIES 
Construction Site Emergencies may include: 

  Fire 

  Gas leak 

  Toxic and/or flammable vapours emission  

  Vehicle/machine accident 

  Chemical spill 

  Injury to personnel 

  Structural collapse  
 

PHONE ‘000’ IF THERE IS AN EMERGENCY  
 
 

EMERGENCY RESPONSE 
In the case of an emergency: 

1. Remain calm 
2. Raise the alarm with your supervisor and/or first aid officer 
3. Get help from emergency services (Phone 000).  You can ring 

112 from a mobile phone if there is no service, as the phone 
may pick up signal from another provider  

4. Evacuate if necessary (refer to site emergency plans)  
5. Ensure the immediate safety of all persons 

 
When calling emergency services (Phone 000) let the operator know the following 
details: 

1. Your name 
2. Where the emergency is 
3. What has happened – including number and type of injuries 
4. Assistance required 
5. Hazards 

 
Do not hang up the phone until you have been given instructions on how to proceed.  
 

FIRST AID  

 

In the case of an emergency where somebody requires first aid, firstly , following site 
procedures, note if there is any danger such as running machinery, lice electrical cables 
etc. and neutralise these if safe to do so then notify your supervisor or first aid officer 
and they will take action. 
 

The HS legislation states that emergency first aid must be provided when an incident occurs. As well 
as providing first aid there is a duty to ensure the injured person receives assistance in receiving 
medical or hospital care and a registered first aider should be on duty during each 
shift. 
 
First Aid kits must be supplied by your employer. The location of these kits must be 
clearly marked with signage.  
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FIRST AID OFFICERS 
 

 

A first aid officer is a person trained in first aid medical responses. They are trained to 
provide emergency first aid to injured workers. 
Duties of nominated First Aid Officers include: 

 Providing first aid on site when a situation arises where first aid is necessary 

 Ensuring that the workplace has been provided with adequate first aid resources  

 Ensure that first aid can be provided for the hazards that are apparent within 
that workplace 

 Maintaining first aid equipment in a satisfactory and usable condition 

 Follow the First Aid Procedures as described by the DRSABCD approach  
 

DRSABCD 
The DRSABCD Action Plan is a vital aid in assessing whether a patient has any life-threatening 
conditions and if any immediate first aid is necessary. 
 
 

 

DANGER 
Ensure the area is safe for you, others and the patient 

RESPONSE 
Check for response—ask name—squeeze shoulders 
If there is response 
Make comfortable 
Monitor response  
If no response send for help 

SEND for help 

Call triple zero (phone 000) for an ambulance or ask another person to make the call 

AIRWAY 
Open mouth—if foreign material present 
Place in recovery position 
Clear airway with fingers 

BREATHING 
Check for breathing—look, listen, feel 
Normal breathing Place in recovery position. Monitor breathing 
Not normal breathing Start CPR  

CPR 
Start CPR—30 chest compressions: 2 breaths 
Continue CPR until help arrives or patient recovers 

DEFIBRILLATION 
Apply defibrillator if available and follow voice prompts 
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FIRE EMERGENCIES 
Fires can occur on construction sites for many reasons. There could be fires from; 

 Grinding/welding and other hot works 

 Lack of adequate fire watch  

 Storage of incompatible chemicals  

 Careless smoking 

 Poor housekeeping 

 Lack of maintenance on electrical tools 

 Portable heating 

 Faulty wiring 
 

 

Emergency procedures for fire should be explained at a site induction. 
They can include a step by step procedure to be followed if a fire occurs such as; 
 

1. Follow the R.A.C.E. acronym if there is a fire or suspected fire:  
Rescue – Alarm – Contain – Extinguish. 

2. Identify to others that you are trained in the use of fire extinguishers  
3. Check the area is safe and the fire can be approached  
4. Have someone on standby to call ‘000’  
5. Arrange for another worker to notify site manager  
6. Check fire extinguisher is the appropriate type  
7. Attempt to extinguish the fire  
8. If fire cannot be extinguished evacuate the area  
9. Follow instructions of emergency evacuation plan.  

 

 

Water Mains Fire Blanket Fire Extinguisher Fire Hose Reel 

 

 

 
 

 

Water mains are used 
when there are large 
fires which are being 
managed by the fire 
department and where 
ongoing water supply is 
needed. 

Fire Blankets are ideal 
for settings where small 
fires are a risk such as in 
kitchens or wherever 
oils or fats are exposed 
to potential ignition. 
They can also be used if 
a person’s clothing has 
caught fire.  

Portable Fire Extinguishers 
can save lives and property 
by putting out or containing 
fires within the capability of 
the extinguisher. However, 
they must be of the correct 
type for the particular fire, 
and they must be used 
correctly. See next page. 
 
 

Fire Hose Reels provide 
a reasonably accessible 
and controlled supply of 
water to combat large 
wood, paper and plastic 
fires where an ongoing 
water supply is needed. 

 

FIRE SAFETY EQUIPMENT AND EXTINGUISHERS  
Refer to the charts below for assessment questions 
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Note: One of the best options for C Class fires (Flammable Gas) is to turn off fuel source by isolating the gas supply at the mains. 
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WORKPLACE INCIDENTS  
AN INCIDENT IS DEFINED AS: An accident resulting in personal injury or damage to 
property or: A near miss or dangerous occurrence which does not cause injury but may pose 
an immediate and significant risk to persons or property, and needs to be reported so that 
action can be taken to prevent recurrence.  
 
A Notifiable Incident is a death of a person, a serious injury or illness of a person, & a 
dangerous incident. 
 
Examples of incidents  

SERIOUS INJURY/ILLNESS DANGEROUS INCIDENTS 

 Death 

 A serious head injury 

 A serious eye injury 

 A serious burn 

 A serious cut 

 A spinal injury 

 The separation of a worker’s skin 
from an underlying tissue (such as de-
gloving or scalping) 

 The loss of a bodily function 

 Medical treatment within 48 hours of 
exposure to a substance 

 Immediate treatment as an in-patient 
in a hospital 

 The amputation of any part of a 
worker’s body 

 

 an uncontrolled escape, spillage or 
leakage of a substance 

 an uncontrolled implosion, explosion or 
fire 

 an uncontrolled escape of gas or steam 

 an uncontrolled escape of a pressurised 
substance 

 electric shock 

 the fall or release from a height of any 
plant, substance or thing 

 the collapse, overturning, failure or 
malfunction of, or damage to, any plant 
that is required to be authorised for use 
in accordance with the Regulations 

 the collapse or partial collapse of a 
structure 

 the collapse or failure of an excavation 
or of any shoring supporting an 
excavation 

 the inrush of water, mud or gas in 
workings, in an underground excavation 
or tunnel 

 the interruption of the main system of 
ventilation in an underground 
excavation or tunnel 

 
 

ALL INCIDENTS MUST BE REPORTED IMMEDIATELY! 
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REPORT ALL HAZARDS, INCIDENTS AND INJURIES  
 

Depending on the nature and severity of the situation you may need to report to:  

 Your supervisor 

 Emergency services (e.g. police, ambulance, fire brigade and emergency rescue) 

 WHS regulatory authority (SafeWork NSW) This may include: 

 First Aid Personnel 

 HSR 

 Management 

 Return to Work Coordinator 
 
Ask your HS representative, supervisor at the site office for the relevant forms and 
procedures for reporting hazards, incidents and injuries.  
 
INCIDENT AND ACCIDENT REPORTS 
Incident and Accident Reports must be completed in the event of any incident. Use as much 
detail as possible when filling out these forms as it may have a bearing on the outcome of 
workers’ compensation claims and safety improvements in the workplace.  
 

WORKERS’ COMPENSATION  
NSW has laws relating to injuries at work. These laws are administered in the same way as 
health and safety laws and there are fines and prosecutions related to non-compliance. 
If a worker has been injured at work or believes that their work may have contributed to an 
injury or disease, then this must be reported to the regulator and they may be entitled to 
workers’ compensation.  
Compensation can range from weekly payments to lump sum compensation and will often 
include compensation for payment of medical and associated expenses. 
 
The compensation that a worker is entitled to will depend on many factors including: 

 the level of damage occurred 

 number of days lost from work 

 rehabilitation incurred by the worker 
Compensation legislation can be found at the SafeWork NSW website. 
 

 

NSW Workers’ Compensation Act 1987 

Workplace Injury Management & Workers’ Compensation Act 1998 

Workers’ Compensation Regulations 2010 
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APPENDIX A – JOB SAFETY ANALYSIS WORKSHEETS 
 

 

The primary purpose of a JSA is to identify hazards and prevent injuries. Before starting a 
task, it is essential to think of what is the safest and best way to do it. These JSA 
worksheets help in assessing the risks of doing the job. 
 

Follow these five Job Safety Analysis steps: 
1. Document the activity: Assemble those involved in the activity and then, using the JSA 

worksheet, write down the tasks that make up the activity, step by step. 
2. Identify the hazards: Next to each task, identify what part of the task may cause injury to 

those doing the work or to anyone else nearby. 
3. Document the control measures: For each identified hazard, list the measures that need to 

be put in place to eliminate or minimise any likely risk of injury to those involved. 
4. Identify who is responsible: Document the name of the person responsible for 

implementing the control measure. 
5. Monitor and review: Make sure the activity is supervised to ensure the documented process 

is being followed. The JSA should be reviewed whenever a documented activity changes, 
when there is a change of personnel or after an appropriate length of time. 

Remember 
 The JSA provides a written record of the process to be used to proceed on a task. As it is a 

record that can be used in court, it should be signed off by the parties who have 
responsibility for the tasks. 

 The JSA is only a written record. Management processes must be in place to ensure workers 
have the skills to complete the job and that there is a required level of supervision to ensure 
the tasks are completed as documented. 

 The JSA should be completed by all employees involved in the activity, not just the principal 
contractor or supervisor. 
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APPENDIX A – JOB SAFETY ANALYSIS  
 

Job to be analysed:  Date:  

Location of the Job:  People Responsible:  

1. Basic Job Steps 2. Hazards and potential hazards 3. Hazard controls and safe work methods 
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APPENDIX B – SAFE WORK METHOD STATEMENT 

 What is a SWMS?  

 

A SWMS is a document that sets out the high risk construction work (HRCW) activities to be carried out at a workplace, the hazards arising from 
these activities and the measures to be put in place to control the risks. High risk construction work must not be carried out unless a SWMS is 
prepared. A SWMSs  primary purpose is to help supervisors and workers implement and monitor the control measures established at the 
workplace to ensure high risk construction work is carried out safely. 

 
HRCW 
The WHS Regulations prescribes 19 specific activities as HRCW, due to the significant potential for serious harm that is often associated with those 
activities.  
 
High risk construction work means construction work that: 

(a)  involves a risk of a person falling more than 2 metres, or 
(b)  is carried out on a telecommunication tower, or 
(c)  involves demolition of an element of a structure that is load-bearing or otherwise related to the physical integrity of the structure, or 
(d)  involves, or is likely to involve, the disturbance of asbestos, or 
(e)  involves structural alterations or repairs that require temporary support to prevent collapse, or 
(f)  is carried out in or near a confined space, or 
(g)  is carried out in or near: 
(i)  a shaft or trench with an excavated depth greater than 1.5 metres, or 
(ii)  a tunnel, or 
(h)  involves the use of explosives, or 
(i)  is carried out on or near pressurised gas distribution mains or piping, or 
(j)  is carried out on or near chemical, fuel or refrigerant lines, or 
(k)  is carried out on or near energised electrical installations or services, or 
(l)  is carried out in an area that may have a contaminated or flammable atmosphere, or 
(m)  involves tilt-up or precast concrete, or 
(n)  is carried out on, in or adjacent to a road, railway, shipping lane or other traffic corridor that is in use by traffic other than pedestrians, or 
(o)  is carried out in an area at a workplace in which there is any movement of powered mobile plant, or 
(p)  is carried out in an area in which there are artificial extremes of temperature, or 
(q)  is carried out in or near water or other liquid that involves a risk of drowning, or 
(r)  involves diving work. 
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APPENDIX B  - SAMPLE SWMS TEMPLATE FOR HIGH RISK CONSTRUCTION WORK (HRCW) 

This template should be used in conjunction with WorkSafe’s publication Information about Safe Work Method Statements 
 

DUTIES: 1) A SWMS must be prepared if proposed works involve any of the HRCW activities listed below and that work poses a risk to the health and safety of any person. 2) Affected employees and their 
HSRs must be consulted in the preparation of the SWMS. 3) Once a SWMS has been developed and implemented, the HRCW to which it relates must be performed in accordance with the SWMS. 4) Duty 
holders (builder and sub-contractor) must stop the HRCW immediately or as soon as it is safe to do so if the SWMS is not being complied with; the HRCW must not resume until the SWMS is complied with 
or reviewed and revised as necessary. 5) The SWMS must be reviewed and if necessary, revised whenever the HRCW changes, or after any incident that occurs during HRCW, or if there is any indication 
that risk control measures are not adequately controlling the risks. 6) An employer must retain a copy of the SWMS for the duration of the HRCW. 

Direct employer:  Clare Steel, ABC Construction PTY LTD Principal contractor (PC) 

(Name and contact details) 

 Contractor Services Pty Ltd 

Work supervisor: 

(Name and contact details) 

 Bill Smith Date SWMS provided to PC:  10/05/17 

Work activity: 

(Job description) 

 Construction of office building Workplace  and works location:  3 Main St Sydney, Main Site 

 

High risk construction 
work: 

☒ Where there is a risk of a person falling more than 

two metres. 

☐ On or adjacent to roadways or railways used by road 

or rail traffic. 

☐ In, over or adjacent to water or other liquids where 

there is a risk of drowning. 

☐ At workplaces where there is any movement of 

powered mobile plant. 

☐ Structural alterations that require temporary support 

to prevent collapse. 

☐ In an area where there are artificial extremes of 

temperature. 

☐ On or near energised electrical installations or 

services. 

☐ Involving a trench or shaft if the excavated depth is 

more than 1·5 metres. 

☐ On or near pressurised gas distribution mains or 

piping. 

☐ Involving demolition. ☐ Involving a confined space. ☐ On or near chemical, fuel or refrigerant lines. 

☐ Involving tilt-up or precast concrete. ☐ On telecommunications towers. ☐ Involving diving. 

☐ Involving removal or likely disturbance of asbestos 
(note: preparation of an asbestos control plan is taken to be 

preparation of a SWMS). 

☐ In an area that may have a contaminated or 

flammable atmosphere. 

☐ Involving the use of explosives. 

☐ Involving a tunnel. 

 

Person responsible for ensuring compliance with SWMS:  Site Safety Supervisor, Bill Smith Date SWMS received:  10/5/17 

What measures are in place to ensure compliance with the 

SWMS? (eg direct supervision, regular spot checks) 

 Direct Observation, Pre-start discussion, Regular spot checks 

Person responsible for reviewing SWMS control measures 

(eg PC’s representative): 

 Site Manager, Clare Steel Date SWMS received by reviewer:  10/5/17 

How will the SWMS control measures be reviewed?  Spot Checks, End of day Meeting 
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Review date:  10/5/17 Reviewer’s signature:  Clare Steel 
 

 

 

 

 

 

 

What are the tasks involved? What are the hazards and risks? What are the risk control measures? 

List the work tasks in a logical order. What aspects of the work could harm workers or the public? Describe what will be done to make the activity as safe as possible? 

  Check Relevant Worker’s   

  Requirements 

 

 Legislation breach. 

 Use of untrained operators. 

 Incorrect use of fall arrest systems. 

 Unable to perform rescue procedures. 

 Unknown site hazards. 

 Training: Should include: 

 Legislative Requirements. 

 Safe work procedures. 

 Fitting of personal protective equipment. 

 Recognition and control of falling hazards. 

 Nature of fall hazards within the work area. 

 Correct procedures for erecting, maintaining, disassembling 

 and inspecting fall arrest systems. 

 Correct fitting of the harness. - Incorrectly fitted harnesses can cause serious 
injury in the event of a fall. 

 Limitations of the equipment. 

 Rescue procedures in the event of a fall. 

 Correct procedure for handling equipment and materials while working at 
heights 

 Manual handling. 

 Site induction. 
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 Risk Assessment 
 Personal injury 

- Falls 
- Stress and Strain 
- Electric shock 

 Legislation breach. 

 Hazards to be assessed: 

 Height of work. 

 Ground hazards – rocks, reinforcing steel etc. 

 Lack of guard rails or other edge protection. 

 Pitch of roof (if relevant). 

 Surface materials – brittle sheeting. 

 Weather conditions – high winds (Example – erecting directional signs 
outdoors.) 

 Use of power tools (location of leads, congestion in work area etc.) 

 Risk Control Order  Legislation breach  Provision and maintenance of: 
1. Secure stable work platform. 
2. Secure perimeter screens, fencing or handrails or 
other forms of physical barriers. 
3. Other forms of restraint such as harnesses, lanyards etc. 

 Planning 
 Personal injury 

- Slips and Falls 
- Struck by falling objects 

 Lack of warnings of overhead work being 

carried out 

 General - Identify: 

 All tasks that could involve someone falling – Example – working   
 within 3 metres of a roof edge. 

 Any objects that could fall onto someone. 

 Possible adverse climate conditions – Example rain or heavy dew. 

 Risks to other workers on site Example – objects that could fall   

 onto others. 
 Warning signs and/or barricades must be in place where persons: 

 Can gain access to the work area if any part of the work area is known to be 
incomplete, unsound, fragile or brittle. 

 There is a risk of anyone being injured by materials or equipment falling from 
above. 
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 Site Awareness 
 Personal injury 

 Falls 

 Stress and Strain 

 Electric shock 

 Review where applicable: 

 Availability and effectiveness of fall prevention equipment. 

 Crane placement schedule – If relevant to the job. 

 Access to the work area (Example – roof) and 

 Any personal protective equipment. 
 Locate: 

 Any existing power cables, water pipes, air conditioning ducts etc. prior to 
work commencing. 

 Preparations - Scaffolding 
 Personal injury 

- Falls 
- Stress and Strain 
- Electric shock 

 Legislation breach 

 Fall arrest scaffolding: 
When required fall arrest scaffolding should be installed around the perimeter of 
the building. 
Fall arrest scaffolding will: 

(a) be unobstructed and at least 675 mm wide for the length of the    
                        platform; 
(b) be able to withstand the impact of a fall onto it; and 
(c) have edge protection erected: 
i. along the outer edge of the length of the platform; and 
ii. along the edges of each end of the fall arresting platform. 

 

 Mobile scaffolding: 
Mobile scaffolding must be positioned as close as practicable to the underside of 
the roof and not more than two metres below the working surface. 

 Preparations - Electricity 
 Personal injury 

- Electric shock 

 Power cables: 

 Depending upon the risk of electrocution to on site workers (roof 
workers, crane operators, labourers etc.) the following must be 
considered: 

1. “Tiger Tails” can be installed. (Note: Tiger tails ONLY give a visual warning of 
the proximity of power lines.) 
2. Power cables can be redirected or power isolated for the duration of the work. 
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 Preparations - Ladders 
 Personal injury 

- Slips and falls 
- Stress and strains 
- Electric shock 

 Ladders: 
         All ladders must be: 

1. Identifiable as being of commercial quality. 
2. Inspected before use and periodically thereafter. 
3. Removed from use immediately if damaged. 
4. Have non slip feet and be secured at the top. 
5. Elevated at an appropriate angle. (Horizontal distance from base to vertical 
plane of support should be one quarter the ladder height.) 
6. Extend to at least one metre above the stepping off point. 
7. Positioned away from power lines. 
  Note: Relevant workers must NOT carry tools while climbing or descending 
ladders. 

 Daily Checks 
 Personal injury 

- Falls 

 Ensure: 
- Scaffold is erected as per the plan (where required). 
- All bracing used is as per the manufacturers specifications. 
- All guard rails, mid rails and toe boards are in place to prevent a person falling. 
(2 m or more.) 
- There are no damaged planks. If found they must be removed from the site. 
- Suitable access ways to working platforms. 
- Working platforms are fully planked. 
- Scaffold is suitably tied to prevent collapse from load or wind. 
 Working surfaces: 
Must be checked to ensure that they have the strength and structural integrity 
to safely support workers. 

 Site Safety 
 Personal injury 

- Slips and falls 
- Stress and strains 

 

Work areas must be kept clean and tidy. 
There MUST be a safe system for collecting, storing and disposing of waste 
materials. 
Rubbish and other items should not be thrown from the roof to the ground. 
A safe means of removal must be used such as placing waste in skips and having a 
general clean up once a day. 

Name of Worker Signature Date Name of Worker Signature Date Name of Worker Signature Date 
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APPENDIX C –SAFETY DATA SHEETS 

 
SDSs 

 

A SDS (Safety Data Sheet) is a document containing important information about a 
hazardous chemical (which may be a hazardous substance and/or dangerous good). 
An SDS is a document that provides important information about hazardous chemicals in 
particular what PPE is required, what to do in the event of an emergency and first aid 
measures. A SDS must state: 

 A hazardous substance's product name/manufactures name 
 Chemical contents/name of certain ingredients  
 First aid requirements 
 Storage and handling requirements 
 Spillage requirements 
 Firefighting requirements 
 Toxic exposure rates (& how it can harm you) 

 
 

 


